
How To Search For An Activity
There are two recommended ways to search for an activity in On-Line Registration:
1.  By Activity Type
2.  Advanced Search

Search By Activity Type
This allows you to serach by a specific recreation program category (i.e. City Park Aquatics,
Arts and Crafts, Child/Teen Activites).

After logging into On-Line Registration, hover your mouse over the word Search in the upper
menu.
Go down to Activity and then over and down to Search By Type.  See below.



At the next screen, click on the down area to pull a drop down menu.
Click on the Recreation Program Area for which you want to search for activities.
Click on Search.



The next screen lists the names of the activities offered.  The number to the right is the number
of sections (different dates and times) that are offered for that activity.

If you click on activity, you will see the different section dates and times the class is offered.

At this screen, if you click on an activity, it will take you to the registration screen where you
would select a family member to enroll.



Advanced Search
This type of search allows you more flexibility.  Example:  You want to find a Tot class for your 3
year that is held on Wednesday aftrnoons.

After logging in, hover your mouse over Search in the top menu.
Go down to Activity and then over and down to Advanced Search.



At this screen, you can set various criteria for your search.

Example:  A Tot class for a 3 year old on Wednesday afternoons
NOTE:  You want a wide date range to make sure that you are including the beginning and end
dates for the class.

The higher you set this number, the more matches
will be displayed.

After setting the criteria, click on Search.



To register, click on the Activity Section number to proceed to the registration screen where a
family would be selected to be enrolled.

This screen will display all classes offered according to the criteria set.  In this case, Wee Tod-
dlers for a 3 year offered on Wednesday afternoons.


